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DISCLAIMER: 
 

This is an UNOFFICIAL document prepared by the EU-funded Project ñNet4Mobilityò (Grant No.: 
640603) of National Contact Points (NCP) for the Marie Skğodowska-Curie Actions (MSCA). 
The information contained in this document and any others transmitted or attached to the same is 
intended to assist and support, in an unofficial and easy-&-practical way, the researchers 
interested in submitting a Proposal for the Individual Fellowships (IF) Call with Deadline on 
14/09/2016. It is therefore NOT a substitute of European Commission Documents, which in all 
cases must be considered as official and prevailing. 
 
If you are not an intended recipient, you may not use and/or process the contents or attachments to this (or any part thereof) or 
take any action in reliance on it. If you have received this in error, please notify us immediately via 
http://www.net4mobility.eu/ncp-contacts.html and proceed to delete it along with any attachments. You should note that this 
document is susceptible to data corruption, unauthorized amendment and interception by unauthorized third parties for which 
we accept no liability. All reasonable precautions have been taken to ensure that this document neither contains nor transmits 
any viruses and we recommend that you ensure that your anti-virus programmes and procedures are up to date. This document 
may NOT be considered in any way as deriving from and/or representing the views and policies of the European Commission 
and the Research Executive Agency. Likewise, it may NOT be considered in any way as a document deriving from and/or 

representing the views and policies of the entities which are Beneficiaries to Net4Mobility. 
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NOTE BY THE NCP:  
 

Dear Friends, 

The First and Second Editions of the ñSurvivorôs Guideò, in August 2014 and June 2015, were very well 
acknowledged by MSCA-IF Applicants and their Supporters as ñmost usefulò documents during Proposal 
preparation.  
 

Maintaining our will and efforts to support and assist MSCA-IF Applicants, we have prepared this Third Edition of 
July 2016, which entails updated links to all websites, portals and documents; it addresses all updated formats of 
online forms and of templates; it includes remarks from real Evaluations of past years.  
 

All images/ illustrations are either free, or through Microsoft Office, or through European Commission material or 
otherwise indicated (as for example in the case of www.123rf.com, from where images bear its watermark).   
 

With the above, we welcome you to the Third Edition of the ñSurvivorôs Guideò..! 

 

 

 

Net4Mobility WP2 Quality Development 
Task 2.4 Newcomers Welcome Package 

ά{¦w±L±hwΩ{ D¦L59έ to MSCA-IF 
Main Contributing MSCA-NCP: 
Pierantonios Papazoglou (CY), Juliane Sauer (CH), Kristin Kraav (EE), Jennifer Brennan (IE), 
!ƴƎŜƭƻ 5Ω!Ǝƻǎǘƛƴƻ όL¢ύΣ !ƴƴŀ ²ƛǏƴƛŜǿǎƪŀ (PL), Smadar Hirsh (IL). 
Contributing MSCA-b/tΥ {ǘŜŜǊƛƴƎ /ƻƳƳƛǘǘŜŜ ƻŦ άbŜǘпaƻōƛƭƛǘȅέ 

http://www.net4mobility.eu/ncp-contacts.html
http://www.net4mobility.eu/
http://www.123rf.com/
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ñWhat to Packò 
 

Essentials for IF-Survival 
 
As soon as you decide to engage in the endeavour of preparing, drafting and submitting a Marie 
Skğodowska-Curie óIndividual Fellowships (IF)ô Proposal, we suggest that you consider the 
following óEssentialsô for óSurvivalô:  
 

V Supervisor who has been informed, and has agreed to host / support you 
This is not mentioned jokingly: several applicants have the misconception that the IF is just another 
post-doc funding, and that they may apply to a target-University and wait for its answer on a potential 
supervisor of their post-doctoral research. This is not the case; you do not have the luxury to ówaitô for 
such an answer Ą you must have a designated Supervisor in the Host where you aim to go, who will 
contribute actively to the formation and submission of the Proposal, and who will mentor you! Some 
Hosts require that their responsible Office/Unit/Service for EU Grants also checks the Proposal.  
   

V Good internet connection  |  ECAS ï account  |  Hostôs PIC 
This is also not a joke: donôt let these ñtechnicalitiesò become an obstacle to a 
smooth and timely submission, thus unnecessarily increasing your stress and 
frustration. Ensure you have your ECAS and PIC (see Lexicon herein) early on, 
so as to create the Proposal profile on the Participant Portal. Also, do yourself 
a favour and stick to the ógood oldô desktop or laptop computers with a good 
and stable internet connection. Please also mind the browser you will be using.  

 

V Guide-for-Applicants (GfA) 
This is THE must-read document. Read the whole of it because: the GfA 
contains the rules and conditions for the Call, drafting instructions for Parts A and 
B, as well as a Template for Part B (the able-to-work-on Template in ñ.rtfò format 
may be downloaded as soon as you are logged in). You may find the GfA at: 
http://ec.europa.eu/research/participants/data/ref/h2020/other/guides_for_applicants/h2020-
guide-appl-msca-if_en.pdf. 

 

 

V  ñSurvivorôs Guideò  |  Communication with the NCP 
Or good Communication with the NCP and the ñSurvivorôs 
Guideòé J Anyway, ensure you have contacted the NCP of the 
Country of your Host and that you have initiated a 
communication flow which will entail useful guidance (meetings, 
emails, etc), documents, and ñhints & tips. The host countryôs 
NCP might have even more information or be able to offer a 
precheck of your proposal. Contact them early on! For Contact 
Details, please refer to the respective Chapter in this Guide. The 
present Guide is intended to unofficially provide you with 
óquick & dirty, nitty-grittyô support in this IF endeavour. 

 

V Patience, Perseverance and Positivityé 
Well, they may seem redundant; however we honestly do consider them 
essential! 
And in any case, as Madame Marie Skğodowska-Curie herself expressed it: 
ñLife is not easy for any of us. But what of that? We must have 
perseverance and above all confidence in ourselves. We must believe 
that we are gifted for something, and that this thing, at whatever cost, 
must be attainedé!ò  

As quoted in ñMadame Curie: A Biographyò, (1937) by Eve Curie Labouisse, Part 2, p. 116 
 
(Photo: http://www.nobelprize.org/nobel_prizes/chemistry/laureates/1911/marie-curie-facts.html)  

 
 

http://ec.europa.eu/research/participants/data/ref/h2020/other/guides_for_applicants/h2020-guide-appl-msca-if_en.pdf
http://ec.europa.eu/research/participants/data/ref/h2020/other/guides_for_applicants/h2020-guide-appl-msca-if_en.pdf
http://www.nobelprize.org/nobel_prizes/chemistry/laureates/1911/marie-curie-facts.html


                                                                         
 

                     Net4Mobility ôs Unofficial, Quick-&-Dirty, Nitty -Gritty ñSurvivorôs Guide to MSCA -IFò 

ñSurvivorôs Guideò - Page 5 of 46 

 
 

ñBriefing before Operationsò 
the Policy Background 

 
A couple of ñtruthsò to realize before starting: 
 
· The IF Call is published by the EC, but it is evaluated by invited external expert 

Evaluators (who are researchers like you, but who receive relevant guidance). 
 

Thus, you need both óaudiencesô and, in order to receive funding, you need to 
strike a óbalanceô in your Proposal between: proving the ñgood scienceò in 
it (but NOT making it though like a Paper/ Article for a Journal) and at the same 
time making it a good ñmarketing / salesò pitch of your research!  
 

· Now, remember: the EC has vast experience in this, for quite a 
few years, quite a few framework programmes for funding 
research and technological development. 

Therefore, there are particular policy and mandate backgrounds, 
with particular terminology / jargon / language, structure, and 
processes.  
 
Ą Artfully presenting your ógood scienceô against the 
background of the underlying EU ópolitical priorities and 
mandatesô, and how your Proposal addresses both, is a good 
ñpoints-scorerò, especially when it comes to the óprioritization of 
Proposals in the ranking listô and ówinning in the detailsô. 

 
Ą So, you need to have a good understanding of which ópoliciesô apply here for your IF 
Proposal. 
 
Ʒ Recalling from the 2016 ï 2017 Work Programme for MSCA1 (pages 4, 5 11 and 12of70):   
 
MSCA in general (http://ec.europa.eu/research/mariecurieactions): 
 

¶ The Marie Skğodowska-Curie Actions (MSCA) ensure excellent and innovative research training 
as well as attractive career and knowledge-exchange opportunities through cross-border and 
cross-sector mobility of researchers, to better prepare them for current and future societal 
challenges. 
 

¶ MSCA support researchers to establish themselves on a more stable career path and to ensure 
that they can achieve an appropriate work/life balance, taking into account their family situation. 
The principles of the ñEuropean Charter for Researchers and Code of Conduct for the 
Recruitment of Researchersò (ñCharter & Codeò)2, promoting open recruitment and attractive 
working and employment conditions, are recommended to be endorsed and applied by all the 
funded participants.  
 

¶ Mobility is a key requirement in MSCA. Researchers receive funding on the condition that they 
move from one country to another to broaden or deepen their competences. 

 

¶ MSCA pay particular attention to gender balance. In line with the ñCharter & Code", all MSCA 
Proposals are encouraged to take appropriate measures to facilitate mobility and counter-act 
gender-related barriers to it. Equal opportunities are to be ensured in the implementation of the 
actions by a balanced participation of women and men, both at the level of supported researchers 
and that of decision-making/supervision/management structure. In research activities where human 
beings are involved as subjects or end-users, gender differences may exist. In these cases the 

                                                 
1 Available at http://ec.europa.eu/research/participants/data/ref/h2020/wp/2016_2017/main/h2020-wp1617-msca_en.pdf.  
2 Commission recommendation of 11 March 2005 on the European Charter for Researchers and on a Code of Conduct for the 
Recruitment of Researchers, C(2005) 576 of 11.3.2005. 

http://ec.europa.eu/research/mariecurieactions/
http://ec.europa.eu/research/participants/data/ref/h2020/wp/2016_2017/main/h2020-wp1617-msca_en.pdf
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gender dimension in the research content has to be addressed as an integral part of the Proposal 
to ensure the highest level of scientific quality. As training researchers on gender issues serves the 
policy objectives of Horizon 2020, applicants may include in their Proposals such activity. 

¶ To further enhance dissemination and public engagement, beneficiaries of MSCA are required to 
plan suitable outreach activities. 

 
 

IF in particular: 

¶ The goal of IF is to enhance the creative and innovative potential of experienced researchers 
wishing to diversify their individual competence in terms of skill acquisition through 
advanced training, international and intersectoral mobility. 

 

¶ A Career Development Plan should be established jointly by the supervisor(s) and the researcher. 
In addition to research or innovation objectives, this plan comprises the researcher's training and 
career needs, including training on transferable skills, planning for publications and participation in 
conferences. [Please see our suggestions in this Guide, for Subsection 1.4 of Part B] 

 

¶ IF Expected Impact:  
At researcher level: 
Á Increased set of skills, both research-related and transferable ones, leading to improved 

employability and career prospects both in and outside academia. 
Á Increase in higher impact R&I output, more knowledge and ideas converted into products and 

services. 
Á Greater contribution to the knowledge-based economy and society.  

At organisation level:  
Á Enhanced cooperation and stronger networks.  
Á Better transfer of knowledge between sectors and disciplines.  
Á Boosting of R&I capacity among participating organisations.  

At system level:  
Á Increase in international, interdisciplinary and intersectoral mobility of researchers in 

Europe.  
Á Strengthening of Europe's human capital base in R&I with more entrepreneurial and better 

trained researchers. 
Á Better communication of R&I results to society.  
Á Increase in Europe's attractiveness as a leading destination for R&I.  
Á Better quality research and innovation contributing to Europe's competitiveness and growth. 

  
 

Ʒ List of óPoliciesô to Consider:   
 

You should try to address any ñpoliciesò related to your particular research, in terms of 
Communications, Directives, Strategic Documents, Position Papers, White Papers, Green Papers, etc. 
 

Additionally, in order to ensure that you will address all the abovementioned regarding: 
research training and career development, skills acquisition and diversification / broadening / 
deepening of competencies, inter/multi-disciplinarity, international and/or intersectoral 
mobility, gender issues, public engagement to research (results), favourable employment and 
working conditions for researchers, strengthening networking capacity, and contributing to the 
European Research Area and the knowledge-based economy/ society 
 

Please consider the following ñpoliciesò: 
 

¶ European Charter for Researchers and Code of Conduct for the Recruitment 
of Researchersò (ñCharter & Codeò). It is very important and excerpts are 
frequently quoted even within the Template of Part B. Refer also to the Lexicon 
here in this Guide, and to find more, please go to the EURAXESS Portal, at: 
http://ec.europa.eu/euraxess/index.cfm/rights/europeanCharter.  

 

¶ Innovation Union Flagship Initiative. It is the more-pertinent-to-research Flagship 
Initiative of the ñEurope 2020 Strategyò. Refer also to the Lexicon here in this Guide, 
and to find more, please go to the ECôs website at: 
http://ec.europa.eu/research/innovation-union/index_en.cfm?pg=home. 

  

http://ec.europa.eu/euraxess/index.cfm/rights/europeanCharter
http://ec.europa.eu/research/innovation-union/index_en.cfm?pg=home
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¶ European Research Area. It advocates a unified research area, within which there is ñfree 
circulation (mobility)ò of researchers, scientific knowledge and technology. Refer also to the Lexicon 
here in this Guide, and to find more, please go to the ECôs website at:  
http://ec.europa.eu/research/era/index_en.htm. The relevant óERA Communicationô: ñCOM(2012) 392 
finalò is found at: http://ec.europa.eu/research/era/pdf/era-communication/era-communication_en.pdf.  

 

¶ Agenda for New Skills and Jobs Flagship Initiative. It is of interest for references on equipping 
researchers with the right skills, improving the quality of (research) jobs and ensuring better working 
conditions (in research). Refer also to the Lexicon here in this Guide, and to find more, please go to 
the ECôs website at: http://ec.europa.eu/social/main.jsp?langId=en&catId=958. Kindly note that on 10 
June 2016, the European Commission adopted also the ñNew Skills Agenda for Europeò, 
available at: https://ec.europa.eu/transparency/regdoc/rep/1/2016/EN/1-2016-381-EN-F1-1.PDF, 
which aims at boosting human capital, employability and competitiveness. 

 

¶  ñThe Three Osò. In April 2016, The Commissioner for Research, Science and 
Innovation, Carlos Moedas, announced his vision for an EU approach to Open 
Science: ñOpen Innovation, Open Science, Open to the Worldò (ñthe Three Osò). 
More on ñOpen Scienceò is available at: 
http://ec.europa.eu/research/openscience/index.cfm, while the conceptual insights 
and highlight actions are presented in a relevant downloadble book at: 
http://bookshop.europa.eu/en/open-innovation-open-science-open-to-the-world-
pbKI0416263/.      

 

¶ EURAXESS Policy Library. The ólibraryô of the EURAXESS portal offers a nice 
list of policy documents and reports, regarding mobility and research careers. 
More may be found at 
http://ec.europa.eu/euraxess/index.cfm/services/researchPolicies.  

 

Ą Here is also a visual overview of the ñKnowledge Triangleò and the ñTriple óiô Dimensionò for MSCA, 
connecting to basic key-points of the relevant Europe 2020 Flagship Initiatives: 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://ec.europa.eu/research/era/index_en.htm
http://ec.europa.eu/research/era/pdf/era-communication/era-communication_en.pdf
http://ec.europa.eu/social/main.jsp?langId=en&catId=958
https://ec.europa.eu/transparency/regdoc/rep/1/2016/EN/1-2016-381-EN-F1-1.PDF
http://ec.europa.eu/research/openscience/index.cfm
http://bookshop.europa.eu/en/open-innovation-open-science-open-to-the-world-pbKI0416263/
http://bookshop.europa.eu/en/open-innovation-open-science-open-to-the-world-pbKI0416263/
http://ec.europa.eu/euraxess/index.cfm/services/researchPolicies
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ñThe Battlefieldò 

Formulating and Writing the IF - Proposal 
 
 
At last now, after having located all the useful background policy documents, and having browsed / 
read / studied them, you reach the point of building your Proposal. 
 
 
Č You need to immediately take the Guide for Applicants (GfA) and place it next to 

you! See the Lexicon here and also download from: 
http://ec.europa.eu/research/participants/data/ref/h2020/other/guides_for_applicants/h2020-guide-appl-
msca-if_en.pdf  

 
Č Pay attention to the drafting instructions for Parts A and B1-B2 in Annexes 3 and 4, 

respectively, of the GfA. 
 
 
Č Remember who You areé 
Remember your Objectivesé  
 
 
Č Take a deep breathéaiméand be SMART 
 

 

http://ec.europa.eu/research/participants/data/ref/h2020/other/guides_for_applicants/h2020-guide-appl-msca-if_en.pdf
http://ec.europa.eu/research/participants/data/ref/h2020/other/guides_for_applicants/h2020-guide-appl-msca-if_en.pdf
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Ʒ Participant Portal and Part A (ñRear of the Deploymentò) 
 
Part A constitutes an integral part of your Proposal; it is the part of the Proposal, where you will be 
asked for certain administrative details that will be used in the evaluation and further processing of 
your Proposal. For drafting instructions please refer to Annex 3 of the GfA. 
 
This is where you will need also the PIC number for, and where you will need to carefully choose 
Keywords-descriptors and fill in the Abstract. 
Č for the PIC and a relevant link to the Beneficiary Register see Lexicon in this Guide.  
 
Part A has the following sections: Section 1 ï General information about the Proposal (including the 
abstract), Section 2 ï Data on participants and contacts, Section 3 ï Budget, Section 4 ï Ethics issues 
table, and Section 5 ï Call specific questions. 
 
Go to the Participant Portal (which is found through the ECôs website, at the link: 
http://ec.europa.eu/research/participants/portal/desktop/en/opportunities/index.html) and locate IF, as 
in the following screenshots (from a MOCK Proposal by the NCP):  

 

 
 

 

http://ec.europa.eu/research/participants/portal/desktop/en/opportunities/index.html


                                                                         
 

                     Net4Mobility ôs Unofficial, Quick-&-Dirty, Nitty -Gritty ñSurvivorôs Guide to MSCA -IFò 

ñSurvivorôs Guideò - Page 10 of 46 

 
 
 

In the IF-specific pages, locate the Topic Description and Topic Conditions and Documents tabs, 
to identify the Objective, the Scope, the Expected Impact and the necessary Documents to download: 
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Then locate the option for the Submission Service. Choose the appropriate Option of schemes and 
link to the Submission Service (please note that the NCPôs Mock here is for Standard EF). 

 
 

Once done correctly, the system will prompt you for your ECAS account. See Lexicon in here for 
ECAS. 
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Once ñlogged inò, you will be able to see your Proposalôs Profile, where you provide your Hostôs PIC 
number, you designate your Role in the Proposal, you note the Proposalôs Acronym, you select the 
Scientific Area (see GfA page 35of66), and your provide an Abstract of up to 2000 characters 
(including spaces). 
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For your Acronym, you may ñgoogleò some tools to create it. A couple of examples are: 
http://acronymcreator.net/ or http://acronymify.com/. Ensure that the Acronym is short, easy to 
pronounce, easy to remember by the Evaluators, and that it does not allude to ñfunnyò or ñfoulò 
meanings in English or your native language or the Hostôs native language.  
 

Now, the Abstract is a very important part, despite its little size. It should be stressed that you 
CAN change this later and you do not need to write the Abstract before the Proposal itself, just to get 
through registration.   

Writing good Abstracts is a challenging task. There are many hints-&-tips out in ñgoogleò, which you 
may seek and consult. You could also consult the CORDIS projectsô database to look at some 
abstracts. Here, please find a few bullets we consider pertinent ñfor the Evaluators to clearly see in-
a-nutshellò: 

¶ Why bother? Why are you doing this research? What problem are you trying to solve? 

¶ Is it a European priority? Does it contribute to European added value and the 
competitiveness of European science/research? 

¶ Why now? What are the advantages of taking up this project now? What is the 
timeliness of the subject in terms of what is considered cutting-edge now in your field? 

¶ Why you? Are you the best to do this work? Will the project further develop you to the 
point of addressing the philosophy/objectives of the IF ï Action? 

¶ ñSo..What?ò if we go ahead with your Proposal? 

Some hints-&-tips: 
Ą try to use your most important keywords and keyphrases. 

Ą ñadvertise truthfullyò: do not promise/ mention in the Abstract something that is not there in the rest 
of the Proposal. 

Ą try to avoid background information, literature references, abbreviations; anything that potentially 
needs further explaining and that would cost you valuable space. 

Ą use the third person narrative, and try to avoid the passive (e.g. it is better to write ñthe research 
project will investigate...ò rather than ñit will be investigated by the research project...ò). 

Ą summarise all aspects of the Fellowship: research, training, impact, dissemination, communication, 
etc. óAllocateô what and how much you write in the Abstract proportionally to the extent you give within 
the rest of the text. 

In the previous ñscreenshotò, after you hit ñnextò and you accept the ñWarningò and ñDisclaimerò that 
will appear, you should receive a message informing you about the creation of your draft 
Proposal: 

 

http://acronymcreator.net/
http://acronymify.com/
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and then you should be able to find yourself on ñStep 5ò, for editing your Proposal. 

 

Č Note that from this ñStep 5ò you may edit your Part A ï Administrative Forms, and you may 
download the Template of Part B in ñ.rtfò format (which you may download anyway also 
earlier). 

Č Remember that to submit the Proposal, the two documents (Sections 1-3 and Sections 4-7) 
of Part B (see page 19 here) should be uploaded in PDF format. Please note that as 
Researcher/ Fellow you may prepare and edit the Proposal profile, however, as stated on page 11 
of 66 of the Guide-for-Applicants: the  submission  of  the  Proposals  falls  under  the  full  
responsibility  of  the applicant organisation represented by the main Supervisor, and it 
must be made with the agreement of the main Supervisor. 

Č Section 2 of Part A: Administrative data of participating organisations: 

Take particular care in filling in the ñQualificationsò part of the information related to the ñResearcherò, 
as well as the part entitled: ñPlace of activity/place of residence (previous 5 years - most recent 
one first)ò. This information is a base for the EC to check your eligibility as a Researcher, and it 
also serves for checking the fulfilment of the Mobility rule. 
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Please ensure that what you state here completely coincides/ correlates to the CV-
Section of Part B (Section 4) and of course with whatever you mention throughout your 
Proposal. All information should be coherent! 

 

Č Section 3 ï Budget of Part A will be automatically filled in from the information you 
provide. 

Č Section 4 ï Ethics Issues Table (EIT) in Part A: 

Note that all Proposals from the Main and Reserve Lists (after Evaluation) are verified by 
Ethics Evaluators. Thus, already from Proposal-phase, please ensure that you have carefully 
analysed any potential ethics issues, which may arise in the proposed research, before the 
Ethics Issues Table (EIT) is completed. For more information, consult the Ethics-section on 
the Research Participant Portal, which comprises the Ethics Self-Assessment Guidelines 
and an Ethics-Issues-Table Checklist, at: http://ec.europa.eu/research/participants/docs/h2020-

funding-guide/cross-cutting-issues/ethics_en.htm.  

Remember that if you flagged one or more ethical issue/s in the Ethical Issues Table in Part 
A of the Proposal, you are also asked to submit an Ethics Self-Assessment in Part B ï 
Section 6. 
 

Č ñOpen Research Data Pilot in Horizon 2020ò in Part A: 

After Section 5 of Part A, there is a Section on the ñOpen Research Data Pilotò. You do not 
have to be ñafraidò of what is mentioned there. Read carefully and you will notice that the 
voluntary basis for this is clearly mentioned and it is clearly stated that: ñProposals will not be 
evaluated favourably because they are part of the Pilot and will not be penalised for not 
participatingò. However, if you do choose to participate in the ñOpen Research Data Pilotò, 
then you will be required to deliver a ñData Management Planò.  
 

Regardless of whether you have participated in the ñOpen Research Data Pilotò, you may 
include a Data Management Plan in your Proposal, if it is pertinent to your research. 

 
 
 

http://ec.europa.eu/research/participants/docs/h2020-funding-guide/cross-cutting-issues/ethics_en.htm
http://ec.europa.eu/research/participants/docs/h2020-funding-guide/cross-cutting-issues/ethics_en.htm
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Ʒ Part B (ñthe First Line of Fireò) 
 

ñPart Bò is the part of the Proposal which contains the details of the proposed research and 
training programme along with the practical arrangements planned to implement them. 
These will be used by the Evaluators to undertake their assessment.  
 

Part B has very specific drafting instructions and a very specific Template. For these, please 
refer respectively to Annex 4 (instructions) and Annex 5 (Template) of the GfA. As 
mentioned above, note that Part B Templates in ñ.rtfò format are downloadable from the 
Participant Portal once you have created your Proposalôs profile.  
 
Č Henceforth, in light-blue highlight you will find 
a Templateôs ñQuestionò/ Requirement and 
then below it suggestions/ hints-&-tips to 
address it. In yellow: examples or text-
suggestions. In grey: some ñEvaluatorsô Eyesò 
remarks that have been recorded in actual 
Evaluation Summary Reports from past years. 

 
Č To ñget you in the moodò, before starting to 

address Part B Section-by-Section (Criterion-by-
Criterion), please find below some general Hints-
&-Tips along the lines of the CY-NCPôs 
ñTriangle of MSCA-IF Proposal Writingò: 
ñCommon Errorsò, ñWhat Evaluators Expectò 
and ñGeneral Good Practiceò.  
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Formatting  
 

The GfA, in Annex 4, provides very specific formatting / drafting guidelines; follow them: 
 

Č Page size is A4, and all (top, bottom, left, right) margins should be at least 15 mm (not 
including any footers or headers). 
 

Č Minimum allowed font size is 11 points. Font chosen should be clearly readable (e.g. 
Arial or Times New Roman). Line Spacing must be single.  

 

Č For the Gantt Chart and any Tables you will use, the minimum font size is 8 points. 
 

Č Literature references should be listed in footnotes, font size 8 or 9. All footnotes will 
count towards the page limit. 
 

Č Each page carries as a header the Proposal acronym and the implementation mode 
to which you are applying (i.e. Standard EF, CAR, RI, SE or GF).  
 

Č All pages should be numbered in a single series on the footer of the page to prevent 
errors during handling. Use the numbering format "Part B - Page X of Y". 
 

Č Document 1: Sections 1 to 3 have a strict limit of ten (10) pages! 
There is no formula hereé however suggestions could be:  

o Excellence ï Impact ï Implementation: 5-3-2 
o Excellence ï Impact ï Implementation: 5-2-3 
o Excellence ï Impact ï Implementation: 4-2-4 
o Excellence ï Impact ï Implementation: 4-3-3 

Ą we personally feel that ñExcellenceò cannot be less than 4, while ñImplementationò 
cannot be less than 3, but the distribution is up to you. The above are only ideas. 
 

Č PLEASE be ATTENTIVE of the Instruction-Note on page 38of66 in the GfAé!!! 



                                                                         
 

                     Net4Mobility ôs Unofficial, Quick-&-Dirty, Nitty -Gritty ñSurvivorôs Guide to MSCA -IFò 

ñSurvivorôs Guideò - Page 19 of 46 

 
 

 
 

 

 

 


